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Proposal for Attending IAOP’s OWS18 
To:
From:
Re: Participating in OWS18 this February
Dear <Decision-maker>,
I would like to request funding to attend IAOP’s OWS18, February 18-21, 2018, at the Renaissance Orlando in Orlando, Florida. This conference is the largest gathering of outsourcing professionals and is designed to offer exceptional educational and networking opportunities to increase the effectiveness of industry professionals. The event regularly attracts more than 700 attendees.
In any given year, conference attendees are an equal mix of buyers, providers and advisors, representing more than 40 countries. This diverse attendee base will maximize my opportunities for sharing ideas and solutions to bring back and implement at <Company Name>.
The conference includes sessions and learning opportunities where I can gather tangible takeaways to bring back home on a variety of topics such as <Add specific sessions from the conference website to customize for your company’s needs and interests>.
Outside of the educational sessions, there will be a multitude of networking opportunities for me to meet and build relationships with others who may serve as key contacts for both present and future partnerships. The opportunity to make valuable connections at this conference is consistently stated by past attendees as one of the greatest assets.
<The numbers in brackets below will need to be adjusted to reflect the current non-member or member pricing, depending on your status. The travel costs vary as well and should be changed to reflect your costs.>
The full price conference fee is <$xxxx>, but can be reduced by registering before the early bird deadline.
<You will need to insert your travel cost numbers here>
Here is the breakdown of conference costs: 
Roundtrip Airfare: <$xxxx>
Transportation: <$xxxx>
Hotel: <$xxxx>
Meals: <$xxxx> (Many meals are included with the conference registration)
Conference Fee: <$xxxx>
The total costs associated with attending this conference are: <$xxxx>.
With this scope of outstanding educational content and relationship-building opportunities in one place, having representatives from <Company Name> at the conference will afford our team of leaders access to top strategies and best practices that will help us reduce costs, increase efficiencies and build value in various areas across the company.
If there is any further information I can provide to support my request, please do not hesitate to ask.
Sincerely,
<Your Name Here>
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